
BC School Sports Student Athlete Registration System (STARS) Manual 
 

Created: June 16, 2016   1 
 

 

 

 

 

 

Student Athlete Registration 

System (STARS) Zone 

Representative Manual 

 

 

Created June, 2016 

 

 

 

 

 

 

 

 

 

 

 



BC School Sports Student Athlete Registration System (STARS) Manual 
 

Created: June 16, 2016   2 
 

 

STARS Manual – Table of Contents 
 

Introduction ............................................................................................................................................ 3 

Coaching Export ...................................................................................................................................... 3 

Student Export ........................................................................................................................................ 4 

Download Rosters as a PDF................................................................................................................. 6 

BCSS Enrollment Report .......................................................................................................................... 7 

List of Schools.......................................................................................................................................... 8 

Search for Schools ................................................................................................................................... 9 

Download Rosters as a PDF................................................................................................................... 10 

 

 

  



BC School Sports Student Athlete Registration System (STARS) Manual 
 

Created: June 16, 2016   3 
 

Introduction 
 All registration for competition in BCSS approved sports is done through the on-line registration 

system (STARS - STudent Athlete Registration System) on the BCSS website. Member schools must 

register their schools, teams and athletes by the policy deadlines. BCSS and the 19 Sport 

Commissions oversee 162 zone playoffs and 54 provincial championships each year. 

As a Zone Representative, you have access to information about schools, students, and teams 

related to your sport and zone (Example: Zone F Lower Mainland: Co-ed Senior Aquatics).    

 

 

 

Coach Export 
To view all coaches registered for a specific sport, click “Coach Export” on the top left corner. This 

will generate an excel spreadsheet with a list of information including: 

 School Name 

 First and Last name  

 Email  

 Coach Type (SD Employee, Teacher or 

Community Coach)   

 

 Fax  

 Team 

 Work Phone  

 Home Phone 
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Student Export 
Click “Student Export” on the top left corner to access information about students. Select the year 

that you want to view (beginning from 2008 to the present). Select “Export CSV” to create an excel 

spreadsheet with the information. This spreadsheet will describe the number of students 

participating in a specific sport.  
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Download Rosters as a PDF 
You can also view the rosters of a sport under the Student Export page. Click “Student Export” on 

the top left corner of the main page and then select the link to download rosters as a PDF. 

 

 

This will create a PDF package of all the rosters in a specific sport for a specific zone.   

This function will also create a timestamp (Example: Generated on Thu, 16 Jun 2016 09:50:12 -0700).  
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BCSS Enrollment Report 
To view information about enrollment in your zone, select “BCSS Enrolment Export” on the top left 

corner of the main webpage.  

 

 

This will generate an excel spreadsheet contacting information about the number of students 

registered through BCSS. The spreadsheet will list: 

 School Name 

 Type of Students (Boys, Girls or Total) 

 Number of Grade 8  

 Number of Grade 9 

 Number of Grade 10  

 Number of Ungraded Jr.  (Students who do not clearly belong to one grade) 

 Number of Grade 11  

 Number of Grade 12  

 Number of Ungraded Sr. (Students who do not clearly belong to one grade) 

 Number of Total Seniors  
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List of Schools  
The main webpage displays a list of all the schools for a specific sport and zone. You can select 

“View” to the right of a school to view more information about that school.  
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When you select “View” you will be able to see information describing the team. This includes: 

 Athletic Director Name 

 Athletic Director Email 

 Athletic Association 

 Regional Zone 

 Team Name 

 Address 

 School Phone Number 

 List of all team members and grades 

 Head Coach 

Search for Schools 
You can search for a specific school on the main webpage. Type in a school name in the search bar or 

use the filters such as: 

 Filter by sport category (Grade 8, 9, Junior or Senior). 

 Filter by gender (Male, Female, Co-ed, or Open).  

 Filter by minimum # met (Complete, Incomplete, or Both). 

o This indicates teams that have the minimum number of students needed on a team. 

For example, track and field needs a minimum of 1 student on the team whereas 

basketball needs a minimum of 5.  

 

 

*Note: When searching for a school, type out the name partially in case there are any errors or 

duplicates when inputting information.  

 

 Registration Details 

o Declare Team Deadline  

o Minimum # of Students 

o Minimum # of Students 

Deadline 

o Final Deadline 

o Whether this team be your 

provincial representative 

o Whether it is a joint team 
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Download Rosters as a PDF 
On the main webpage, scroll all the way down to the bottom and select the link under “Download 

Rosters as a PDF”.  

This will create a PDF package of all the rosters in a specific sport for a specific zone.   

This function will also create a timestamp (Example: Generated on Thu, 16 Jun 2016 09:50:12 -0700).  

 

 

 


